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Santa Fe County 
1810492 

Resolution No. 2000 - 13/ 

A RESOLUTION ADOPTING A PER DIEM AND MILEAGE 
REIMBURSEMENT POLICY PURSUANT TO DEPARTMENT OF 
FINANCE AND ADMINISTRATION RULE 95-1 AND RESCINDING 
RESOLUTION 95-54 

WHEREAS, the New Mexico Department of Finance and Administration (DF A) 
Rule 95·1, effective Nov. 30, 1995, governs the reimbursement of public officers and 
employees for travel expenses; and 

WHEREAS, on August 9, 1995, the Santa Fe County Board of Commissioners 
adopted Resolution 1995.54 which governed per diem and mileage compensation 
pursuant to DFA Rule 92...;1; and 

WHEREAS, DF A Rule 95· 1 supersedes DF A Rule 92· 1 and the County has 
applied the provisions of DF A Rule 95· 1 for reimbursement of public officers and 
employees for travel expenses; and 

WHEREAS, Santa Fe County desires to revise its policy regarding per diem and 
mileage reimbursement as set forth in this resolution. 

NOW, THEREFORE, BE IT RESOLVED, that the Santa Fe County Board of 
County Commissioners hereby adopts DF A Rule 95· l, as amended, or any DF A Rule 
that supersedes DFA Rule 95·1 to govern reimbursement of public officers and 
employees for travel expenses and in attending meetings; and 

BE IT FURTHER RESOLVED, that Resolution 1995.54 is hereby rescinded 
and replaced in its entirety; and 

BE IT FURTHER RESOLVED, by the Santa Fe County Board of County 
Commissioners pursuant to the authority granted under Section 3(C) of DF A Rule 95· 1 
that non·salaried public officers, including but not limited to members of any board, 
collllliission, advisory group or any other body appointed by the Santa Fe Board of 
County Commissioners shall not be entitled to reimbursement for per diem for the 
attendance of meetings within the County; and · 

I 



.-------------------------- -

• 

• 

• 

1810493 

BE IT FURTHER RESOLVED, that if the public office or employee is 
provided three (3) meals and lodging for each twenty-four (24) hour period, no per diem 
shall be allowed. 

APPROVED, ADOPTED AND PASSED this 26th day of September, 00. 

BOARD OF COUNTY COMMISSIONERS ATTEST 

Approved as to Form: 

., 
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·SANTA FE COUNTY 
- -

IZ6~ 8Vo. 1.9.9s~YI 

A RESOLUTION AMENDING PER DIEM AND MILEAGE 
RE™BuRSEMENT PURSUANT -TO DEPARTMENT -
·oF FINANCE AND--cADMINISTRATION RULE_ 92-J 

WHEREAS, the New Mexico Department of Finance and Ad~nistration CDFA"), under . 
Rule 92-1, dated October 7, 1992, governs the reimbursement ofpublic- officers and employees for 
travel expenses; and · 

WHEREAS, on December 15, 1993, the Commission adopted Resolution 1993-81 which 
governed per diem and mileage compensation pursuant to DF A Rule 92-1; an~ 

WHEREAS, Santa Fe County desires to revise its policy regarding per diem and mileage 
reimbursement as set forth in this resolution. · 

NOW, THEREFORE, BE IT RESOLVED,. that the Santa Fe Board of County 
Commissioners hereby adopts DF A Rule 92-1, as amended, to govern· reimbursement of public 
officers and employees for travel expenses and in attending meetings; and 

BE IT FURTHER RESOLVED, that Resolution 1993~81 is hereby rescinded and -­
replaced in its entirety; and 

_ BE IT FURTHER RESOLVED, that Santa Fe County wishes to clarify the requirements 
pertaining to per diem by stating that per diem wi!l be paid if travel exceeds a thirty-five· (3 5) mile 
radius from desig0ated post of duty of the public officer or employee, for a period exceeding two (2) 
hours beyond nonnal workday pursuant to Section4(B} (1) ofDFA Rule 92-1; and 

'li ~-l) I (1 <;", ( . . 

BE IT FURTHER RESOLVED, by_ the Santa Fe_ Board of County Conimissioneis 
pursuant to the authority granted under Section 4(i)) of DFA Rule 92-1 that non..:salaried public 
officers, including but not limited to members of any board,. commission, advisory group or any other 
body appointed'- by the Santa Fe Board of. Courity Commissioners shall not be entitled to 

• reimbursement fur per diem for the atten.dance of meetings within the County; and · 
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BE 1T FUR'. 'l<:R RESOLVED, that Santa Fe County, pursuant to Section 4(0) ofDFA 
· Rule 92-l shall redu. :he rate of per diem set forth in this section by the following amounts, if lodging is provided to .~ traveler: 

(1) 

(2) 

(3) 

l lodging provided while on in-state travel, $42.50 for each twenty-four (~ r) hour period; and 

for lodging provided while on out-of-state trave~ $52.50 for each twenty­
four (24) hour period; and ·· 

For lodging provided while on out-of-state travel to "Special Areas", $72.50 
for each twenty-four (24) hour period. · 

The above reductions in the rate of per diem is intended to result in a reimbursement amount of $22.50 for meals; and .. ____ · . 

BE 1T FVRTHER RESOLVED, that if the public officer or employee is provided three 
(3) meals and lodging for each twenty-four (24) hour periOd, no per diem shall be allowed . 

''·-ATTEST: 

;t;z•rm: ~· 
Steven K~unty Attorney 

.-:.rl-'AOVED 
w<.:Al GOVERNMENT OIVISJOl'i 

. BOARD OF COUNTY COMMISSIONERS 

COUNTY OF SANTA FE .)& :. 
STATE OF.NEW MEXICO . ) 
I heraby certify ttl@t this instrum9t1t waa ~ to1 
reco~~.the ~~of 9 ..... >H AD. 
19 st I 0 : · o'c:locK ~.m. llnd 
was wly racordsd In boo~ l ' i9 page 
y 1 ~ of lhe l'9CCrda of Senta Fe Ccuntf. · 

t ~l lp rooss my Hand and Seal cl Ofb 
~G.Annijo 

Count)i Cfetfc. Santa Fe Coun!y, NM . ea\~ {):UA:Q 
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DEPARTMENT OF FINANCE AND ADMINISTRATION 

RULE 95-1 

• REGULATIONS GOVERNING THE PER DIEM AND MILEAGE ACT 
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REGfilATIONS GOVERNING THE 
PER DIEM AND MILEAGE ACT 

DFA Rule 95-1 
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SECTION 1. AUTHORITY- SCOPE OF RULES - IDSIORY. 

A. Authority. These regulations are promulgated pursuant to authority granted 
in NMSA 1978, Section 10-8-5(A) and Section 9~-5(E). 

B. ~- In accordance with NMSA 1978, Section 10-8-1 to 10-8-8 (1995 
Repl. Pamp.), Rule 95-1 governs the payment of per diem rates and mileage 
and the reimbursemem of expenses for all salaried and nonsalaried public 
officers and employees of all state agencies and local public bodies,~: 

1. state legislators; and 

2. public officials and employees of state educational instirutions 
specified in Anicle 12, Section 11 of the New Mexico Constirution 
and institutions defined in Chapter 21, Articles 13, 14, 16, and 17 
NMSA 1978 [hereinafter "public postsecondary educational 
institutions"]. If an official or employee of a public postsecondary 
educational i.nstirution is also a salaried or nonsalaried public officer 
or employee of any other state agency or local public body, these 
regulations shall apply when the person seeks payment of per diem 
rates aild mileage or reimbursement of expenses in the capacity of a 
salaried or nonsalaried public officer or employee of a governmental 
entity other than a public postsecondary educational institution. 

C. History. DFA Rule 95-1 supersedes DFA Rule 92-1. 

SECTION 2. DEFINITIONS. 

As used in this rule: 

.\. "agency head" means: 

1. 

, -· 
DFA Rule 95-1 

the cabinet secretary of departments and their administratively 
attached boards and commissions; 

the director for other agencies and institutions and their 

Page 2 
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aciminisrrativeiy anached boards and commissions; 

the superintendent of regulation and licensing for boards and 
commissions anached to the Regulation and Licensing Department; 

1810498 

J the chairperson. president or executive secretary for remaining boards 
and commissions; and 

5. the chief executive. chief administrative officer, or governing body 
for local public bodies. 

B. "board or comminee meeting" means the formal convening of public officers 
who comprise a board. advisory board, commission or comm.inee even if no 
further business can take place because of the la~k of .a quorum. ' 
~~~~~pr~ 

C. "designated post of duty" means the address of a public officer's or 
employee's assignment as determined by the agency. 

D. "employee" means any person who is in the employ of any New Mexico 
state agency or local public body within New Mexico whose salary is paid 
either completely or panially from public money but does not include jurors 
or jury commissioners . 

E. "governmental entity" means a New Mexico state agency or local public 
body with.in New Mexico. 

F. "home" means 1) for per diem purposes, the area within a 35-mile radius of 
the place of legal residence as defined in NMSA 1978, Section 1-1-7 (1995 
Repl. Pamp.); 2) for mileage purposes, the place of legal residence as 
defined in NMSA 1978, Section 1-1-7 (1995 Repl. Pamp.). See appendix A 
for a copy of Section 1-1-7. 

G. "local public body" means every political subdivision of the state, whether 
created under general or special act including, but not limited, to counties, 
municipalities, drainage, conservancy, irrigation, school or other districts, 
that receives or expends public money from whatever source derived. 

H. "nonsalaried public officer ft means a public officer serving as a member of a 
board, advisory board, committee or commission who is not entitled to 
compensation, but is entitled to payment of per diem rates and mileage. 

DFA Rule 95-1 Page 3 
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"out of state· means bevond the exterior boundaries of Lhe State of New 
Mexico . 

1810499 

"public officer" means every elected or appointed officer of a governmental 
entiry. including bur not limited to: 

1. officers of tbe judicial branch of state government, including judges: 

2. officers of tbe legislative branch of state government, except 
legislators; and, 

3. all board, advisory board, committee and com.mission members 
elected or appointed to a board, advisory board, comminee or 
commission specifically authorized by law or validly existing as an 
advisory committee pursuant to NMSA 1978, Section 9-1-9. 

K. "secretary" means the secretary of finance and administration. 

L. "travei- means: for per diem purposes, being on official business away from 
home as defined in Paragraph F above and at least 35 miles from the 
designated post of duty of the public officer or employee. However, non­
salaried public officers are eligible for per diem for attending meetings in 
accordance with Section 3(C); and 

M. "travel voucher" means a payment voucher submitted for the purpose of 
claiming reimbursement for rravel expenditures. 

SECTION 3. PER DIEM RATES-PRORATION: 

A. Applicability. Per diem rates shall be paid to public officers and employees 
only in accordance with the provisions of this section. Per diem rates shall 
be paid without regard to whether expenses are actually incurred. Where 
lodging and/or meals are provided or paid for by the agency, the governing 

)body, or another entity, the public officer or employee is entitled to 
reimbursement only for actual expenses under Section 4. 

B. Per Diem Rate Computation. Except as provided in Subsections C through I 
of this section, per diem rates for travel by public officers and employees 
shall be computed as follows: 

DFA Rule 95-1 . Page 4 
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?:mjal Day Per Diem Rate. Public officers or employees who 
occasionally and irregularly rravel shall be reimbursed for travel 
which does nol require overnight lodging, buc extends beyond a 
normal work day as follows: 

a. for less than 2 hours of travel beyond normal work day. none; 

b. for 2 hours, but less than 6 hours beyond the nonnal work 
day, $8.00; 

c. for 6 six hours, buc less than 12 hours beyond the nonnal 
work day, $16.00; 

d. for 12 hours or more beyond the normal work day, $22.50; 

"Occasionally and irregularly" means oat on a regular basis and 
infrequently as determined by the agency. For example, an employee 
is not entitled to per diem rates under this subparagraph if the 
employee either travels onee a week or travels every fourth Thursday 
of the month. However, the employee is entitled to per diem rates 
under this subparagraph if the employee either rravels once a month 
with irregular destinations and at irregular times or travels four times 
in one month and then does not travel again in the next cwo months, 
so long as this is not a regular pattern. 

"Normal work day• means 8 hours, within a nine-hour period for all 
public officers and employees both salaried and nonsalaried, 
regardles~ of the officers' or employees' ~gular work schedule. 

2. Ovemj~ht Travel. Regardless of the number of hours traveled, travel 
for public officers and employees where overnight lodging is required 
shall be reimbursed as follows: 

a. in state areas $65.00 
b. in state special areas $75.00 
c. out of state areas $75.00 
d. out of state special areas $95.00 

or actual lodging and meal expenses under Section 4. 

Page 5 
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Rerurn from Overnj~bt Travel. On the last day of rravel when 
overnight lodging is no longer required. panial day reimbursement 
shall be made. To calculate the number of hours in the panial day. 
begin with the ti.me the traveler initially depaned. Divide the numt:ter 
of hours traveled by 24. The hours remaining constitute the partial 
day which shall be reimbursed as follows: 

a. for less than 2 hours, none. 

b. for 2 hours, but less than 6 hours, $8.00. 

c. for 6 hours or more, but less than 12 hours, $16.00. 

d. for 12 hours or more, $22.50. 

4. Special Area Desimations. For all officers and employees, the in 
state special area sh.all be Santa Fe. The out of state special areas 
shall be the areas of New York City, Washington, D.C., Chicago, 
Los Angeles, San Francisco, Palm Springs, San Diego, Atlanta, 
Boston, Las Vegas, Atlantic City, Philadelphia and Dallas/Fort Worth 

... t • ..,__ ~- ... - ._ ' 

McNally road atlas, and areas outside of the continental United States 
including Alaska and Hawaii. 

Board. Commission and Committee Members. Nonsalaried public officers 
may receive per diem as follows: 

1. Official Board. Commission and Commiuee Meetin~s. 

a. State Nonsalaried Public Officers. Nonsalaried public officers 
of the state may elect to receive either: 

b. 

(1) $75.00 per meeting day for anending each board or 
comminee meeting; m 

(2) per diem rates in accordance with Subsection B of this 
section. 

Local Nonsalaried Public Officers. Nonsalaried public 
officers of local public bodies may elect to receive either: 

Page 6 
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(1) $75.00 per meeting day for anending each board or 
comminee meeting day; or 

(2) per diem rates in accordance with Subsection B of this 
section. 

provided that the local governing body has not established a 
lesser rate. 

c. Municipal Nonsalaried Public Officers. Nonsalaried public 
officers of municipalities may elect to receive either: 

(1) $75.00 per meeting day for attending each board or 
comminee meeting; QI 

(2) per diem rates in accordance with Subsection B of this 
section, 

provided that the board or commission meeting is held 
outside of the municipal boundaries. 

Other Ol'ficial Meetings. Nonsalaried public officers may receive per 
diem rates for travel on official business that does not constitute a 
board, advisory board, committee or commission meeting only in 
accordance with Subsection B of this section. 

3. Members Seryin2 in Dual Capacities. Nonsalaried public officers 
who also serve as public officers or employees of state agencies or 
local public bodies may receive mileage or per diem rates from only 
one public entity for any rravel or meeting anended. Furthennore, 
nonsalaried public ~fficers who are also public officers or employees 
may not receive per diem rates for attending meetings held in the 
place of their home or at their designated posts of duty unless they are 
on leave from meir positions as public officers or employees. Local 
public bodies may adopt regulations with respect to the receipt of per 
diem rates by employees or officers of local public bodies who also 
serve on boards or commissions subject to this rule. 

D. Iemporazy Assi~nt. Public officers and employees may be reassigned 
temporarily to another duty station. 

DFA Rule 95-1 Page 7 
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Routine Reassj~rneot: Public officers and employees subject to 
periodic re.assignment of duty stations or districts as a normal 
requirement of their employment will not be eligible for per diem 
rates after the time oi arrival at the new duty station or district. 

t. ,.. :· 

2. Nonroutine Reassj~em. Public officers or employees not normally 
subject to periodic reassignments who are temporarily assigned to 
another office of a state agency away from home will receive per 
diem for the first 30 calendar days of their assignment onJy, unJess 
approval of the secretary is given to extend per diem payments upon 
showing that the assignment is necessary and temporary. Except in 
such extraordinary circumstances, after 30 calendar days, the place 
where the employee or officer is assigned will be regarded as the 
designated post of duty. 

E. State Hi2hway and Transportation Depamnem. The State Highway and 
Transponation Depamnent may adopt special policies pertaining to payment 
of per diem rates for temporary assignments. Such policies shall be subject 
to the annual approval of the secretary. 

F. Depamnent of Public Safety. The Departmem of Public Safety may adopt 
special p:;iicies per..ai.n.ing to payroem of p-;:.r diem ra:..es, mile.age arid 
subsi.SC(;:J.J:.:.t ~;;:\,,;;:r;.:;.:;: z.::tbc~;L<;d by 12w fo: comT!lissioned officers. Such 
policies shall be subject to the annuaJ approval of the secretary. 

G. Travel for Educational Purposes. A public officer or employee shall not be 
reimbursed for more than 30 calendar days of per diem in any fiscal year for 
attending educational or training programs unless approval has been obtained 
from the secretary. 

H. Per Diem in Conjunction wjth Other Leave. While traveling, if a public 
officer or employee takes sick, annual or authorized leave without pay for 
more than four hours of the normal work day, per diem shall not be allowed 
for that day unless authorized in writing by the agency head. 

I. Illness or Emer2eocy. Agency ·heads may grant permission, in writing, to 
pay per diem rates and travel reimbursement to an employee or public officer 
who becomes ill or is notified of a family emergency while traveling on 
official business and must either remain away from home or discontinue the 
official business to return home. 

DFA Rule 95-1 Page 8 
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SECTJON 4. REL\IBURSEMENT OF ACTI1AL EXPENSES IN LIEU OF PER DrEM 
RATES: 

1810504 
A. Appljcabili[Y. Upon wrinen request of a public officer or an employee. 

agency heads may gram wrinen approval for a public officer or employ~e of 
chat agency or local public body to be reimbursed acrual expenses in lieu of 
the per diem rate where overnight rravel is required. 

B. Overni~ht Travel. For overnight travel for state officers and employees 
where overnight lodging is required, the public officer or employee will be 
reimbursed as follows: 

1. Actual Rejmbursemem for Lod2in2. A public officer or an employee 
may elect to be reimbursed actual expenses for lodging not exceeding 
the single occupancy room charge (including tax) in lieu of the per 
diem rate set fonh in this section. Whenever possible, public officers 
and employees should stay in hotels which offer government rates. 

_ .d Agencies, public officers or employees who incur lodging expenses in 
R.,{ U/j·'. 1 L) o 0 excess of $200 per night must obtain the signature of the agency head 

CJ /( V or cha~rso~ of the governing board on the ~vel voucher prior to 
') ·,a (°' ~~ requestmg reunbursement and OD the encumbenng documem at the 1 ~9.l time of eDCUIIJbering the expenditure. 

e~ ~Actual Reimbursement for Meals. Acrual expenses for meals are 
· limited by NMSA 1978, Section 10-8-4(K)(2) (1995 Rep!. Pamp.) to 

· - a maximum of $22 50 for a 24-honr period. 
T 

3. Receipts Reguireci. The public officer or employee must submit 
receipts for the actual meal and lodging expenses incurred. Under 
circumstances where the loss of receipts would create a hardship, an 
affidavic from the officer or employee anesting to the expenses may 
be substituted for acrual receipts. The affidavit must accompany the 
travel voucher and include the signature of the agency head or_ 
governing board. See Appendix B for a sample affidavit. 

C. Return from Overni~ht Travel. On the last day of travel when overnight 
lodging is no longer required, panial day reimbursement shall be made. To 
calculate the number of hours in the panial day, begin with the time the 
traveler initially depaned on the travel. Divide the total number of hours 
traveled by 24. The hours remaining constitute the panial day which shall be 
reimbursed as follows: 

DFA Rule 95-1 Page 9 
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1. for less than 2 hours. none . 

2. for 2 hours, but less lhan 6 hours, $8.00. 
1810505 

3. for 6 hours or more, but less than 12 hours, $16.00. · 

4 for 12 hours or more, $22.50. 

5. -~o reimbursement for actual expenses will be granted in lieu of 
panial day per diem rates. -----·---·-- ... __ - ~~ . -

SECTION 5. TRAVEL ADVANCES. 

A. 

B. 

DFA Rule 95-1 

Authorizations. Upon wrinen request accompanied by a travel voucher, 
agency heads and governing boards of local public bodies ~r their authorized 
designees may approve a public officer's or employee's request to be 
advanced up to 80 percent of per diem rates and mileage cost or for the 
actual cost of lodging and meals pursuant to Sections 3 and 4 and for other 
travel expenses that may be reimbursed under Section 7. Requests for travel 
advances shall not be submitted to the Financial Control Division of the 
Depamnem of Finance and Ad.ministration more than two weeks prior to 
LJa vei u.n.ie:ss, by processing the request earlier, significaru. savings can i.>e 
realized for travel by common carrier or for registration fees for seminars 
and conferences. 

Travel Period. A travel advance may be authorized either for a single trip or 
on a monthly basis for public officers and employees who travel continually 
throughout the month. Payment shall be made only upon vouchers submitted 
with attached authorization for each travel period. 

1. 

2. 

Sin2Ie Trip Advances. Where a travel advance is made for a single 
trip, the officer or employee shall remit, within 5 working days of the 
return from the trip, a refund of any excess advance payment to the 
agency. The agency or local public body shall deposit the refund and 
reduce the disbursement recorded when the money was advanced. 

Monthly Advances. Where monthly advances are made, employees 
shall remit to the agency, at the end of each month, any excess 
advance payments together with a thorough accounting of all travel 
advances and expenditures as required by the secretary. Where a 
travel advance is approved for the next month, the agency head may 

Page 10 
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authorize the use of excess advance payments from the previous 
month as pan of the advance for the next month in lieu oi having the 
employee remit the excess funds. 

A2ency Records. Each agency is responsible for maintaining records of ~ 

rravel adva.nc.es authorized by the agency head or the agency head's 
authorized designee. 

1810506 

1. Employee Led~ers. Each state agency shall keep individual employee 
ledgers for travel advances. The ledger shall include the following 
information to provide an adequate audit trail: 

Employee No. 
Division Fiscal Year 

Date Date Additional 
of of Per Diem Per Diem or 
Travel Advance D~stimtion A~h~an~~ Earned E.~fund Du~ 

2. Year-end Closin2. Each state agency shall ieview all travel advances 
prior to the end of the fiscal year and collect or pay all outstanding 
amounts if possible. Any receivables or payables outstanding at year­
end must be recorded on the books and records of the agency. 

D. Local Public Bodies. Local public bodies may grant prior written approval 
for rravel advances as authorized by regulation of the governing body of the 
local public body. 

SECTION 6. MILEAGE-PRIVATE CONVEYANCE. 

A. Applicability. Mileage accrued in the use of a private conveyance shall be 
paid only in accordance with the provisions of this section. 

B. Bale. Public officers and employees of state agencies shall be reimbursed for 
mileage accrued in the use of a private automobile or aircraft in the discharge 
of official duties as follows: 

1. privately owned automobile, 25 cents per mile. 

DFA Rule 95-1 Page 11 
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.., ;irivately owned airplane, 40 cents per nautical mile. 

Local Public Bodies. Public officers and employ~s of local public bodies
1B10 5 0 7 

may be reimbursed for mileage accrued in the use of a private conveyance in 
the discharge of official duties at the statutory rates unless such rates have~ 
been reduced by the governing bodies of the local public body pursuant to 
NMSA .1978, Section 10-8-5(D). 

D. prjvately Owned Automobjle. For conveyance in the discharge of official 
duties by privately owned automobile, mileage accrued shall be reimbursed 
at the rate set forth in this section as follows: 

1. pursuant to the mileage chart of the official state map published by 
the State Highway and Transponation Department for distanc:es in 
New Mexico and the most recent edition of the Rand-McNaIJy road 
atlas for distances outside of New Mexico; or 

2. _Eursuant to a~tual milea~ .. if..!P~...QeginDing anct~_nding _ajom~.! 
~~~_g_ is ~nified as trUe and COI'!~t _b_y.the.Jray~l~; anQ 

----·------··· -··--·-

a. the destination is not included on the official state map or on 
the Rand McNally road atlas, m: • 

b. at the destination(s) of the public officer or employee, the 
public officer or employee was required to use the private 
conveyance in performance of official duties. 

E. prjvately Owned Airplane. Mileage accrued in the use of a privately owned 
airplane shall be reimbursed at the rate set fonh in this section as follows: 

1. 

2. 

DFA Rule 95-1 

pursuant to the New Mexico Aeronautical Chart published by the 
State Highway and Transponation Department, Aviation Division, for 
distances in New Mexico and other states' air maps for distances 
outside of New Mexico; or 

pursuant to actual air mileage if cenification is provided by the pilot, 
or a beginning and ending reading of actual mileage if the reading is 
cenified as true and correct by the traveler, a.mi the destination is not 
included on an air map. 
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Relinbursemem Limit for Out of State Travel. Tat.al mileage reimbursement 
for out of state travel by privately owned automobile or privately owned 
airplane shall not exceed the total coach class commercial airfare that would 
have been reimbursed those traveling had they traveled by common carrier. 
This subseetion shall not apply to a public school when transporting students. 

G. Additional Milea~e Provision. Mileage accrued while on official business 
shall be reimbursed for travel on official business. An agency head or 
designee may authorize by memorandum reimbursement for mileage from a 
point of origin farther from the destination than the designated post of duty in 
appropriate circumstances. The memorandum must accompany the payment 
voucher. If official business is rransacted while commuting from home to 
post of duty or from post of duty to home, mileage shall not be paid for the 
number of miles between post of duty and home. Odometer readings 
showing additional miles accrued for official business must be provided to 
the agency for payment. 

SECTION 7. REIMBURSEMENT FOR OTHER EXPENSES. 

DF A Rule 95-1 

Public officers and employees may be reimbursed for certain actual 
expenses in addition to per diem rates . 

1. 

2. 

Receipts Not Required. Public officers and employees may be 
reimbursed without receipts for the following expenses: 

a. taxi or other transportation fares at the destination of the 
traveler; 

b. gratuities as allowed by the agency bead or designec; and 

c. parking fees 

In an amount of $6.00 per day not to exceed a total of $30.00 per 
trip. If more than $6.00 per day or $30.00 per trip is claimed, the 
entire amount of the reimbursement claim must be accompanied by 
receipts. 

Receipts Reqiiired. Public officers and employees may be reimbursed 
for the following expenses provided that receipts for all such expenses 
are attached to the reimbursement voucher: 

Page 13 
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3. 

a . acrual costs for travel by common carrier. provided such 
travel is accomplished in the most economical manner 
practical; 

b. rental cars or chaner aircraft, provided less expensive public 
uansportation is not available or appropriate; 

c. registration iees for educational programs or conferences. 
provided, if the fee includes lodging or meals, then no per 
diem rates shall be paid and only acrual expenses paid by the 
officer or employee and not included in the fee shall be 
reimbursed within the limits of Section 4; and 

d. professional fees or dues that are beneficial to the agency's 
operations or mission. 

Under circumstances where the loss of receipts would deny 
reimbursement and create a hardship, an affidavit from the officer or 
employee attesting to the expenses may be substituted for acrual 
receipts. The affidavit must accompany the travel voucher and 
include the signaru.re of the agency bead or governing board. See 
Appendix B for a sample affidavit. 

Local Public Bodies. Local public bodies may adopt regulations 
governing the reimbursement of actual expenses incurred in addition 
to per diem rates and mileage. 

SECTION 8. TRAVEL VOUCHERS. 

Travel vouchers and supporting schedules and documents shall conform to 
the policies and procedures manuals issued by the Financial Control Division 
of the Department of Finance and Administration. 

SECTION 9. EFFECTIVE DATES. 

All sections shall be effective upon publication in the New Mexico Register. 

DFA Rule 95-1 Page 14 

1810509 



.. 

• 

• 

• 

l-1-5 

Ci"t. A. No. 1353. entered 1 cieclantm'1 jndcznent aa 
AuiUSt 11, 19'8. that hidiul m New .Mmco 1111 

mtiUed so wee, the lorma ~ t4 t!l9 New 
Ye:rim mmtibztioll to the ccma-uy ti0~ 
7be cue wu DIX appealed. 

Qualification of pud Jmvr. · - Gr .and junlr did 
not have to be a pnrperiy repJ:te:red TOter to be a 
quali.6eG eJectar, for JIUl"pCIMI o( littinc OD ~ erazid 
jury. State T. Chama Land cl Cau.1e Co., lll N..M. 
317, 8~ P..U 86 (Ct..App.1990). 

A juror hu only to meet the ~ti mN..M. 
CoDAt., art. vn. t l to be a qu.alib:l elecr.or muier 

1·1-5. Voter. 

1-1-1 

JM-1 NMSA ma, IZld tbaniare t.o be qa&liDed to 
MIJW u. crud jmw. St.at.e.Y. Cha.ma l..&Dd. ~tt'.~ 
Cc.. lll NJL 317, 806 P.2d 86 <Ct. J.pp. l.9901. 

Am. Jar. Sd. .A.LR. ud c:J.S. ntllr'llDC9L -
Women'• sa1fr'q9 1meadment io fec1era1 ar auu am 
ltitmiaa u sft'«tin( ~ con.stitutional o. 
lt.&mtary proriliml whM:h limited rirbt.1 ar dutiea t.o 
!epl or male TOien, TI A.l..R. 1332; 157 A.l..Jt -'61. 

V&lidity a{ CUftl'7llllmta.l require.malt o( oath of 
alle:ci&Dca ar loyalty, 18 A..L..R.2d 268. 

29 C.J .S. EJectian• f l.('1). 

1810510 

A!J used in the Election Code [this cbapt.er], "'vom- means any qualified elector who~ 
registered under the provisions of the Election Code. 

Hi.torr. 1953 Com-p.. I S.1.a, enacted bJ' 
uwa lHB, ch. UO, I 6. 

QuallJlcation ot srud jmor. - Grand jmar did 
not havt to be a properly ~ ?Otar till be a 
qua.li.6ed elector, for PU1'J)Olel o( Ii~ on the erazid 
jury. State v. Chama Land a: CUt1e Co., 111 N..M. 
317, 805 P..24 86 <Ct.App. 1990). 

Am. Jar. Sd. A.LlL and c.J.S. refermu:e&. ~ 
lnmmpetat.a: TOtinr riibt.1 o( perlCIDI meiita'lly tD­
capacitaied. 80 A.U3d lll6. '-'"' ~ ... 

29 c.J.S. El«+im• f 1(8). - . ._, :.::: 
. ...; 

......... 

1 ·l-6. Recheck and recount. 
-.... -~ 

A3 used in the Election Code (thia chapter): ·::: -· ' 
A. '"recheck" pertain.a t.o voting machines and means a verification procedure Where : 

the center counter compartment d.oar afthe voting macbine ia opened and the results of the 
ballbting aa shown an the counters of the machine are cam.pared with the results shown on 
the official retmn.s; and 

B. "recount" pertains t.o emergency paper ballots and absentee ballots and means a 
retabulation and retallying of individual ballota. 

Bl.ttorr. 1m Com-p.. I '-1.U. mi•eted by 
Laww 1971, ch. m, I L 

Enmln•tian ot write-in IC'OD..I canRitz:tt.m 11 

"'rec:beck. • and ii aniereci by 1-14-1' NMSA 1978.. 
Weldon ~ Sande:ra, 99 N.M.. 160, 65li P.2d 1004 
(1982). 

1-1-7. Residence; rules for determining. 

For the purpose of determining residence for voting, the place of residence ia governed by 
the following rules: 

A. the residence or a person ia that place in which his habitation ia fixed, and to 
which. whenever he is absent, he has the intJintian to 1etam; 

B. the place where a person1
1 family resides is presumed to be his place of residence, 

but a person who takes up or continues his abode with the intention of remaining at a place 
other than where bis family resides ia a resident where he abides; 

C. a change of residence is made only by the act of removal joined with the intent to 
remain in another place. There can be cmly aneresidence; · · 

D. a person does not gain or 1llle residence eolely by reason ofhia presence or absence 
while employed in the service of the United States or of this state, ar while a student at an 
institution ofleaming, or while kept in an institntian at public expense, ar while confined 
in a public prison or while residing upon an Indian or military reservation; . 

E. no member of the armed !artea of the United Sta.tea, hia apome or bis dependent 
ia a resident of this state aolely by reuon of being statianed in thia stat.e; . 

F. a penon d.oe9 not loaa bia residence if he leaftl hU home and ioel to another 
country, state or place with.in th.is m~ far temporary ~ anly and with the intention 
of returning; page 15 
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G. a pencr. dOC£ net gsin s res:idc:ice i.n a plaO? to -.vh.ich he come! far temporary 
purposea onlr, 

• H. a pel"SOn loaea hiJ re!idenee iJi this st.Pte if he votes in another rtat.e in an election 
requiring residena! in that ltate, and bu not upon bis retum regained his reside.nee in this 
state under the provisiom of the CODBtitution of New Mexico; 

1 -Z.esidenc:e• iB comput.ed by not including the day on which the person's residence 
a>mmences and by including the day of th.e election; 

J. a person does not acquire or lose reside:ru:e by lll8lT'iage only. 

Bl.story: 195! Comp.. I a-1~ en•ctaci by 
!Awm 196!1, ch. 240, I e; ism, ch. '10, I 1. 

Crou re!ereDc:e&. - For l"elli.dma! not acqaired 
or loat by pretenee or abeeDC2 in fl!daa.I or lt&te 
MJ'Vice or u .indent, aee N.M. CcmaL, art. VIl. I 4. 

Compiler'• note&. - Se-nnJ al tbt foDO"IVin( 
not.el are from c:uea and opiniam decided under 
farmer Electian Code p:rvrilimia. 

R.uidence ii matter of mtezatlcm. and intantian 
ia &J1 ab.tract thinr af the mind that. cm be pthered 
cnly from the penon'I declaratimla, acta and c:xm­
dad. l.939-40 Op. AfJ:'y Ge. lil. 

Residence fr: · ·· ,., ·:· ·- ·· 
J1ll7 ael"'fice. - T'nen ii a a:imil&rity betwee:u ?t!S";. 
dence far the purpoae af TVtinr and residence for the 
purpoee af aerrinr u a juror. State ~ Watkina. 92 
N..M. '70, ti90 P.2d 169 CCL App. 19791. 

Term -residence" hu been defined u beinc ayn­
anymoua with home or domicile denat:iDr the perma· 
nent dwe~ place to which a party. wbai ab.ent. 
intenda Lo return and allo u "that plaae wberu:in he 
leplly :residee and hu hia dcmicile and fram which. 
when temporarily a1-m. be mt.endl to ret:um. • 

• 
1965-66 Op. Airy Gen. Nt. 6208. 

Establlahin.r rm:idau:e. - '"B•denne• far "'°~ 
inc and electicD pmpow ia ntab!iahrd izWially by 
actual :residence and mt.qt to make that place • 
home. A/tu -residence" ii thw utabJMhecl, the pa-. 
Mm may move elaewhere, and Jfhe inWndl to return. 
lu. -residence• far voti.n( and electiaD pm"pOMt re­
:maim u ut.a.bl.iabed. 1955-66 Op. AJl:y Gen. No. 
6"6. 

Under Sub.ec::tiona C and B oftlm ledion, a peraan 
who doea not have a safficient physical preMDCB m I 
place to qualify that place u an abode ar a habiU.Wm 
{i.e., u a place where the penan liftl ar relidea, even 
if only pan-time) mmt establiah such I phy.ical 
pre:eence in the place - that ii, he mmr& "remo're" to 
the place - befan hil mm, residence am be 
chanced to that place.. Klumbr ~ Vu Allred. ll2 
N.JL (2, Sll P.2d 7ti (l.991l 

Ci.reamstantlal mdence ot lntam to reside 
sutllcle:nt. - It ii obriauai1 cti1ficah to pnrre an 
intent to reside by dind mdanca. Circmmt.amial 
nidence 'Jf intent ii ~ it it cm be aid that it 
amounta tc .m.t&nt:ial eridezice. Stata ex rel 
Haninr "'· t.o. Ch.nu 2.omnr Camm.'n, '7 N.JL -472, 
141 P.2d 603 Cl.982). 

Maltlple rmfdem:ea Dot preclmW. - 'lbia 
NCti.cm and 1·1·7.1 NMSA 1978 man1J md.if1 the 
»UPJEIDe c:oart'I pnmaimce:mmt in Stat.I C rel 
:Mqee "'·William&, 67 N.M. 688, 261P.2d131 C19M), 
and do oat preda.de the pouibllity rL multiple reiD­
dencea. .Apodaca "'· Chnc. 109 N.M. 610, 788 P.2d 
366 (1990). 

A Fam.fly home u per.manat nstdence - Po­
Wlltical C1!.lldidate't Suu Ft county !amilf bt:m» re­

mained hil permanat rrsid..,,,.., na Cboa.P ba 
maintained I hmzM in JUo Aniba CDmlt,)' wbimN M 
raided with h.iJ wife and two c:bildrm ,AJIOd&ea 'f. 

Oanz.. 109 N..M. 610, 788 P.2d 388 (J.990).. 

Chanp o! nwid1mce ii ao:::ampliahed only by the 
act a{ marine to anotbar plam caap1ed with the 
intent to n:maiD in the other place. Kiehne ..... 
Atwood, 93 N..M. ~7. 604 P.2d 123 (19791. 

Loa al. residence natm. -A permn who pb,-.i· 
call.T leaT9I tba anmty when he b.u resided and 
then TDtea or ~ to wte om.side that anml;)' 
lOMI hia re.idmce in that cmmty far 'POtiJll pur­
polM. lOm:nbr ~ Van Allred, ll2 N.M.. (2, 811 P .2d 
7fj (1991). 

Vote cut omaide reUdance of TOter II void; it 
mmt be cut in penNm m the ~ m whidi the 
\'" . " : /·.,., :,_', )"'.'\'> .. •.. .'<~.,-·>~.· 

'I. ~. b:.O l\.k.. ~. 1$( i.:.... .:,0.,. \;..::•.<.>.., .... ~ L:. 

rel Board al Comity Camm'n " Board ol County 
Camm'ra. 69 N.M.. 9, 277 P..2d 960 (19541. 

Effect of temp1Jr'U7' rlllDOftL - The men fad 
that • pncm tllmporari}y !'lllDOYm himNlC fram the 
li:mita m a mmllcipal c:orparatian cloee not depriTe 
him ot the rilht to vote m municipal elrcti=•. espe­
c:Wb' ifh& hu lllO'l'V<i badt mt.o th& m.=i:lp&L~ Elle! 
it liTiDc tbm9 111 the tZJm at the elac:tian. lSl3MO 
Op. Att'y Gen. 1'1. . 

'RMlcl.ent reqa:hwd to ~ In former 
C011Df:7. - A fmmm- resident m a axmt:Y who hu 
bel!D TDtini m aoot.ber c:oanty flJlt1 nat ~ apm 
m the tDrmer c:oi:m17 witboat a 9fl.cbr,1 mnd,,,,.. 
Al1boaP a penon may lift or wadt in another 
c:mmt7 and mainUriil his rwidnno: m th& mant;r 
fram wblch he mcmid, CIDCll he .tahli•b• rea:idence 
lllNwben, be cannot say that be b.u maintainecl hill 
ruidenc:e m the fmmar man1;y, and m onim- tu re­
~ m it, he mmt ~ ban J'Mided there 
the reqaiaita time; 1939-40 Op. A1£1 Gen. 147. 

Candidate to 1lla In d1mict where u resjd-. 

- ln order for a candidate far coant,J mmmiuicm or 
nat.e represent.atin to qu.alif7 far thme otlicea, be 
mmt si. in the &trict wbel'9 he ,__ 1966 Op. 
~ Gen. No. 66-30. 

Chaap ot r-'d ... ce b7 caufldna, - In arder 
to nm i:D a c:ertam di.strict., a candidat. ca cblDp 
ma Jaidmc7 at Ul'f tizm ap to the ~ date, IO 

lane u the lq:ia1a.tm mtrict ii in tbe ame CDIUlt.J. 
1968 Op. A1£1 Gen. No. 66-30. 

J'ra)chl-e a:nnol be ccmfe.rrecl OD llOllJ'e91• 
clent. - Formar ~ pwpwtinc to mab rai­
denta liTiDr an crmd•nuw! landa ~ of New 
Maim i:D the ""'M'd*llHonel ..-.di4Mt.W,.... 
lirillr cm ecmclmmed 1andl at Loa AJamm praject, 
.ua ~·'·tme coald not mmt!hJHon•DJ amter tba 
eledin fraDChiN Cll1 panoDI wbme liecal st.at:al WU 

that o!. ~ Ariedp T. JUhr?, 62 N.M.. 303, 
197 P ..2d 88" Cl.NS}. 

n.a-~OD formm' publJa domafn land 
~ aarciM ei.cu •• tnnchlw m bach .... and 
faMra.l tiec:tiana, lirlCll the stat. ntamed jariadidian 
()'Te" the ,. Dot iDcana:in.mi with fedcal me. 19&6 
Or Ut'y Uc. .NCl. M-Ln. 

7fW thoee l'MMilnr llpoD Janda wtthln m.llJ. 
art tmtaD•tton1 which formerly Wlll'll part al. 
publlc dom•tn, ~ far ?OCiDf ~ 
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APPENDIX B 

DEPARTMENT OF FINANCE AND ADMINISTRATION 
FINANCIAL CONTROL DIVISION 

AFFIDAVIT FOR LOST RECEIPTS 
Travel and Per Diem 

... 

1810512 

I I 
~~~~..,.----,...~~~-,.-~~~~ 

, certify that actual receipts for 
(print rrame) ~ 

eXPenses in the amount of S incurred while in the 
co~duct of business for the State of New Mexico, were lost. 

Travel Dates Lodging Expenses Meal Expenses Other Expenses 

. 

Employee Signature Date 

Agency Head Signature Date 
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